
 
 
 
 
 
 
Date 
 
 
Name 
Address 
Address 
 
Dear XXXX: 
 
 
This is to confirm our conversation today rescinding your conditional offer of employment. 
XXXX Company Name requires applicants to pass approved Background and Credit 
Check screening.  Your completed documents have presented us with evidence that will 
not allow us to proceed with this offer of employment. 
 
Sincerely, 
 
 
 
XXXX  
Name 
 
Business Office Management 
 
 
 
 
 
 
 
 
 
 
 
  


